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POLICY STATEMENT:  REPORTING TO PARENTS

RENEWAL DATE: END OF JUNE 2010
RATIONALE

Reporting at least annually to parents is a statutory obligation.  It is also an opportunity for staff and students to recognise achievements and set new goals, therefore supporting the learning process.

PURPOSES

1. Reports and parents’ evenings provide parents with the information they need to play a full role in supporting their children.

2. Effective reporting can motivate students and enables them to identify areas where improvement is required.

3. The reporting process should encourage effective record keeping and dialogue between teachers and students.  All reports should be based on accurate information collected as part of the teaching/learning process.

GUIDELINES

1. Parents will receive Learning Profiles on all subjects studied, 5 times per year for Years 7 – 10 and 12 and 4 times in Year 11 and 13.

a) These profiles will include a measure of certain qualities which are important in achieving effective learning.  The gradings on the profile reflect that all students should strive for excellence. 

b) This report will include a measure of performance in a subject against national criteria.

c) Parents will also receive an annual written summary report which will include comments on academic progress at that stage, a pastoral statement and comment on the student’s commitment to the College as a whole.  It will be written in a constructive way and identify goals and areas for improvement.
d) Reports in Years 12/13 form the basis for UCAS (Universities and Colleges Admissions Service) and employers’ references.

e) Students will produce a series of action points once they have read all of their subject reports.  It is essential, for this to happen, that all staff meet deadlines efficiently.

f) Parent or Carer with whom the child resides will retain all reports.  Copies will be taken and retained by the College.  Separate copies of the Profiles and Summary Reports will be available to additional parents/carers, where this person has requested them.
2. Parents will have an opportunity to meet staff who teach their children.

a) A full Parents’ consultation evening for subject staff will be arranged to coincide with the Tutor summary report to parents.

b) In Years 7 and 12 an evening where parents can discuss progress with Form Tutors will be arranged to coincide with first Learning Profile being sent home.

CONCLUSION

Reporting to parents must stem from, and support, the learning process.

Effective collection of evidence and efficiency in completing the task are both essential if the arrangements are to be successful.

It is college policy to provide flexible formats for reporting to parents, upon receipt of a request for an alternative to the standard documentation.
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